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Middle School Dean of Instruction and Culture 
Join Central Queens Academy (CQA), a new and growing charter middle school serving a multi-ethnic 
immigrant community.  Located in Glendale and Elmhurst, CQA enrolls a diverse student body that hails 
from all over the world.  The mission of CQA is to prepare students for success in education, the 
workforce, and the community through a school that integrates literacy, standards-based academics, 
and culturally responsive support services.  In 2017-2018, we will serve about 400 students in grades 5 
through 8.   
 
We are seeking a Middle School Dean of Instruction and Culture who wants to join a small, student-
centered school in Queens.  This Dean will be called upon to employ a “whatever it takes” mentality and 
activate innovative thinking to help our students. 
 

Job Responsibilities 
Instructional Leadership 

 Support and supervise assigned groups of teachers 

 Conduct evaluations of assigned staff members 

 Lead professional development sessions where appropriate 

 Implement interventions to support at-risk students 

 Assist in analyzing all school and student data 

 Supervise assigned support staff 
School Leadership 

 Lead and/or assist in special projects as needed 

 Serve on the school leadership and instructional teams 

 Assist in the daily operations of the school 

 Communicate with all stakeholders on all important matters 

 Work with the operations and back office of the school as needed 

 Report to the Campus Director on all school-related matters 
Culture Leadership 

 Coordinate the creation and implementation of advisory curricula 

 Analyze all school and student culture data 

 Manage student discipline effectively 

 Lead all student events 

 Work with the operations team in helping to maintain high student attendance 

 Oversee the supervision of student breakfast and lunch periods 

 Maintain a positive, successful school culture 
 

Qualifications & Experience 
 Commitment to and complete belief in Central Queens mission and vision 

 Results-driven educational leader with experience in, and commitment to, standards-based 
curriculum and the use of data and assessments to drive instructional decisions 
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 Experience as an outstanding urban classroom teacher who has demonstrated quantifiable 
objective student performance gains  

 Management of an urban classroom that uses discipline, structure, positive incentives, and high 
expectations to achieve measurable academic and civic success 

 Leadership experience in an school, building a culture, coaching and leading teaching staff, and 
ensuring student academic success 

 Analytical problem-solver and solution-oriented strategic thinker who overcomes difficult 
challenges 

 Professional demeanor, strong work-ethic, detail-driven work style with excellent organizational 
skills 

 Ambition and desire to grow as an educational leader 

 Appropriate NYS certification preferred 

 Five years of urban teaching and educational leadership experience preferred 
 

Compensation 
 Competitive salary, commensurate with experience 

 Retirement plan participation 

 Comprehensive benefits, including medical, vision, and dental insurance 
 

Interested candidates should email cover letter and resume to: 
careers@centralqueensacademy.org 

mailto:centralqueensacademy@gmail.com

